
 

My Work 

 

Maintaining Trello Board for Work 

 

 

Maintaining Spreadsheet for Work 

 



 

 

Maintaining Excel sheet for Work 

 

 



Maintain List of Contacts 

 

Previous Work at Software Company (As Admin) 

(Provided Experience Certificate to Employees) 



 

Collect and Prepare Questions for Scientist Interview 

Published the interview and communicated with them for letting them know 

 

 



Website Link: https://biggani.org/ (Developed and corrected by me at 2017)  

 1st Theme: Sahifa (Wordpress) 

 2nd Theme: Bopea (Wordpress) 

Conducted 20+ Interviews of scientist from 2017 to 2020 

Uses of Salary Generation from Company made CRM Software 

 

 

 

   

 

 

 

 

 

 

Scheduled Meeting with Clients (Based on Client Request) 

 

 



Collected Requirement from Clients (Software Company). It was regular task 

Supported User/Clients 

 

 

 



Scheduled Class for Students for my last jobs regularly 

 

Regular Email Marketing for Upcoming courses (last Job) 

 



Planning through Excel Sheet for Clients (Work Progress/ Planning) 

 

 


